UHCTPYKIIUS

JelicTBAS NIPH MOCTYIUIEHHH YrPo3bI TePPOPHCTHYECKOIO aKTa B
NHCbMEHHOMH hopme

YTpossl B muckMeHHON hopme MOTYT NOCTYIIUTh B OPraHM3ALMIO, KaK 110
TO9TOBOMY  KkaHally, TaKk M B pe3ynbTaTe OOHAPYXKEHWUS Pa3IHYHOrO pona
aHOHHMHBIX MaTe€PHaNOB (3alUCH, HAAUCH, MHBOPMALKS, 3aIHCAHHAS HA ayuo-
BUNCOKaccere, puckere U T.A0.). C  ILeiblo  CBOGBPEMEHHONO  BBIABIICHHUS
BO3MOXHOTO COOOLUEHHST 00 yrpo3e TeppOPHCTHYECKOTO aKTa HEOOXO0TMMO
OPTaHU30BaTh  TINATENBHBI MPOCMOTP CeKpeTapsMH Bceid IOCTyTAOMIEH
TMOYTOBOH KOPPECIIOH/IEHITMH, MArHUTHBIX JIEHT, IMCKeT U T.11. OcoGoe BHUMAHIC

06pamaTB Ha 6aHIIepOJII/I, IIOCBIIIKH, KPYIHBIE YIIaKOBKH, B T.Y. PEKIIaMHBIC
IMPOCIIEKTHI.

Ilpy nomyvenmun aHOHMMHOrO MarepHania, COAEpXKAllero  yrposbl
TCPPOPUCTHYECKOTO XapakTepa, oOpallaiTech ¢ HUM MaKCHUMAIBHO OCTOPOKHO,
NPUICPKUBASICH CIEAYIOMINX IPABUIT:

»  TpPHUMHTE Mephl K COXPAHHOCTH H OBICTpOli Tepenade MuchMa
(3aIUCH, INCKETHI) B IPABOOXPAHHUTENBHBIC OpraH#I;

»  y0epure ero B UHCTBIN MIOTHO 3aKPBIBAEMBIN TOJTUSTHIIEHOBBIH
MaKeT ¥ IIOMECTHTE B OTAENBHYIO MarKy;

> IIOCTapaNTeCh HE OCTaBIATh HAa HEM OTIIEYAaTKOB CBOMX
MaJbLEB;

> €CIIM  TOKYMEHT TMOCTYIIMII B KOHBEPTE, €ro BCKPBITHE
IIPOU3BOAUTE TOJIBKO HOXHHUIIaMH,

>  coxpaHsiiTe Bce: caM JOKYMEHT ¢ TEKCTOM, JIIOOBIE BIOXKEHUS,
KOHBEPT H yNaKOBKY;

»  He paclimpsiite Kpyr JIML, O3HAKOMMUBIIHXCS C COJIepIKaHUEM
JOKYMEHTA.

Takue aHOHMMHbIE MaTepHanbl He MOJKHBI CIIMBATLCS, CKIIEUBATHCA, HA
HUX HE paspelliacTes AenaTh HaIMKCH, OTYEPKUBATH MM OGBOMUTE OTIEIbHBIE
MECTa B TEKCTe, MMUCaTh PE3ONIONNHU M yKa3aHus. VX 3anpelnaercs MaTh U CrHOaTh.
Ilpyu wcnonHenuw pesomormi u APYTUX HAANMUCEH Ha CONMPOBOLUTEIHHBIX
AOKYMEHTax HE JONXKHO OCTaBaThbCSl CHABIEHHBIX CJIEAOB HA AHOHMMHBIX



MaTcpHaliax. PeFI/ICTpaHI/IOHHHﬁ ITamMIt IIpOCTaBIIAETCA TOJIBKD Ha
CONIPOBOAUTEIBHBIX ITUCHEMaX OpraHMv3alivv U 3asBJICHUSX rpaxaaHd, nepegaBIInx
AHOHHUMHBEIC MaT€puallbl B WHCTaHIIHUH. COO6HI&5[ O TIOJTYyYEHHHM NOKYMEHTOB B
I[IPaBOOXpPaHUTEILHbBIC OpraHbl, YKa)XXHUTe KOHKPETHBIE IIPU3HAKA AHOHUMHBIX
MaTE€pHaJIoB (BI/II[, KOJIMYECTBO, KAKMM CIOCOOOM M Ha 4YeM HCIIOJHEHBI, C KaKux
CIIOB HA4YWHACTCS M KaKMMH 3aKaHYMBaeTCs TEKCT, HalIM4YWe IIOAIMMCH, ATHI
OTIIpaBJICHUMA u T.H.), a TaKXxe 06CTOSIT€JIBCTB3, CBsA3aHHBIC C HX
pacnopoCTpaHEeHUEM, O6H3py>K€HI/IeM HIJIN MMOJIyYCHUEM.



